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«06 yreepxaennn Kosekca sTHKH
1 cnyxebHoro noseeHus
paboraukos UBITK CO PAH»

B coorBercTBHH ¢ nonoxeHusMH KoHcTHTyuwH Poccuiickon Denepaunu,
(DenepanbHeIM 3akoHOM 0T 25 nexabps 2008 r. Ne 273-@3 «0) npoTHBOAEHCTBHM
Koppynumu», peieddem npesuauyma Cosera npu Ilpesunente Poccuiickodi
(Denepalii MO NMPOTHBOAEHCTBUIO KOPpPYNUMHM (npotokon ot 23 aexabps 2010 r.
Ne 21) ¥ HHBIMH HOPMATHBHBIMH TpaBoBeIMM akTamu Poccuiickoit Mepepaunm,
coJiep/KalMMK OrpaHH4eHUA, 3ampeThl H 00A3aHHOCTH 1A paboTHHKOB
[TPUKA3BIBAIO:

Vreepauts Kopgeke 3tukn u ciyxkebHoro nosenenus paborankos ®I'BYH
Hucruryra Owonormueckux npobaem kpuonurosonsl CO PAH coraacHo

ONPHIOKEHHK) K HACTOALIEMY NIDHKATY.

Jupexrop Vfﬂfj_ ,Z - ILA. Pemuraiino



[ Ipnoxkenne

YTBEPXK/IEH

nmpukasom UBIIK CO PAH
OT il 4 220Cr T.No 2257 - 38

Koaexc »Tuxn # cayxedHOro nosejieHus paboTHHKOB

QenepanbHOro rocy1apCTBEHHOTO OIOUKETHOTO YHPEKIEHHA HAYKH
HuctuTyTa GHONOrHYecKHX nmpobaeM KpHOJIHTO30HbI

Cubupckoro otaenenus Poccuiickoil akaieMHn Hayk
(MBITK CO PAH)

I. Obmue nonoxenns

|.1 Hactosiumii Koznekc 9THKH M cayxkeOHOro noseleHus paboTHHUKOB
(manee — Komekc) PeaepaibHOro rocyAapeTBEHHOr0 OIOKETHOrO YUPEHKACHHA
Haykn HMHctuTyTa OHOnorudeckux npobiaeM  KpHoOaMTO30HB CHOHPCKOro
otaenenusn Poccuiickod akageMud Hayk (nanee — YupexIeHHe) OCHOBaH Ha
nonoxkenuax Koncruryunn Poceuiickol @enepauun, @enepansHoro 3akoHa ot 25
nexkadbps 2008 r. Ne 273-03 «0 mnpoTHBONCHCTBHH KODPYMIIMHM», & Takxe
VCTAHABIMBAIOUIMX B OTHOWEHHH paboTHHUKOB VYUpeXKIEeHHA OrpaHH4YeHHs,
3anpeThl H 0083aHHOCTH MHAIX (efepalbHbIX 3aKOHOB, HOPMATHBHBIX MPaBOBLIX
aktoB [lpesupenta Poccuiickoii ®enepaunn, [lpasurensctsa Poccuiickoi
MdepepauMy, Apyrux HOPMaTHBHBIX NpaBoBeiX akToB Poccuiickor Penepaliu,
BHYTPEHHHMX  PeryJATHBHBIX JOKYMEHTOB VY4pekKIeHHA, a TaKke Ha
obLIeNpHIHAHHBIX HPAaBCTBEHHBLIX MPHHIKIAX M HOPMAX poccHiickoro obuecTsa u
rocyapcTsa.

1.2. lMonoxkenua Koaexkca pacnpocTpaHflOTCd Ha BCE CTPYKTYpHBIE
noapasaeneHus Y YpeAacieHH.

1.3. I'pascaanmn  Poccmiickoit @epepaumu, nocrynawotuuii Ha pabory B
Yypexaenue, o643aH 03HAKOMUTRCH ¢ nonoxenuamu Kojekca u cobmionars Hx B
npolecce CBOeH AeATe/IbHOCTH.

1.4 Kakaprit  pabotHuk  YYpexaeHWs  JOMKEH  [NpUHMMATh  BCe
HeobxoauMble Mepbl s cobmoaeHns nosoxeHui Hacroswero Kojaexca, a
Kaskaeli rpasaanud Poccuifickoil @enepaind Bnpase 0xuaate oT paboTHHKE
YupekKIeHHs MOBEICHUA B OTHOLUEHHAX C HHM B COOTBETCTBHH C TMOJOKEHHAMH

Hactositero Koaexca.

1.5. LHensio Konekca sBNfeTcs YCTAHOBICHHE ITHYECKMX HOPM H IIPABHII
ciy#e0HOTO noBeaeHHs pabOTHHKOB [U18 JOCTOHHOIO BEINOJIHEHHAMH HMH CBOEH
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Mpo()ecCHOHATLHON AeATEIbHOCTH, 4 TAKKE COACHCTBHE YKPEILIEHHIO aBTOpHTeTa
Yupexaenus, obecrnevenue eIMHEIX HOPM ITOBeeHHS pabOTHHKOB.

1.6. Kogexc ciaymuT ocHOBOH 118 (opMHpOBaHHS MOMMHOH Mopanu B
KOJUIEKTHBE, YBaJKHTEIBHOIO OTHOLIEHHWA K JeSTeAbHOCTH YupekIeHus B
ODIIECTBEHHOM CO3ZHAHUH, @ TAKKE CMOCOOCTBYET NOBBILECHHUIO OOLIECTBEHHOTO
CO3HAHUSA W HPABCTBEHHOCTH PabOTHHKOB, HX CAMOKOHTPOJIA.

|.7. Koaexc npu3saH moBbICHTh 3D(eKTHBHOCTE BLIMOJHEHHA paboTHHKaMH
YupexaeHus CBOMX JTOJIAHOCTHBIX 00A3aHHOCTEI.

|.8. 3uanue u cobmopgenue paboruukom Yupexnenus Koaexca ssnsiercs
OIHMM M3 KpHTEPHEB OLIEHKH KadecTra ero npodeccHOHATBHOH NeATeNLHOCTH H
ciyaeOHOro NoBeIeH .

1.9. Hactosumii  Kopeke nomiexuT onyOIHKOBaHHMIO Ha OQPHIHATEHOM
caiite YupexkieHHus B HH(OPMALHOHHO-TEIEKOMMYHHKALIHOHHOA ceTn MHTepHeT.

11, OcxoBHBIC NPHHIHNLI H NPABHJIA CAYHReDHOro NOBENEHHTA
paboTHHKOB YupexieHus

2.1. Pabotuuky  YupemaeHHs, CO3HABAS  OTBETCTBEHHOCTh  nepen
roCy/1apCTBOM, OOLLECTBOM W I'paklaHaMu. o0A3aHbL:

2.1.1. BCNONHATL JAOMKHOCTHBIE o0DA3aHHoCcTH JgobpocoBecTHO W Ha
BbICOKOM NMPO(eCCHOHATBHOM YPOBHE;

2.1.2. cobmonats TpeboBanus 3akoHoarenbeTBa Poccuiickoil enepatinu U
BHYTPEHHHX PEryJIaTHBHLIX JOKYMEHTOB YupeKaeHH::

2.1.3. oCcymIeCTBAATL CBOK JEATENLHOCTD B MpejeiaXx CBOHX MOTHOMOYHHA H
NOTHOMOYHH YupexaeHns;

2.1.4. opy MCNONHEHMH [OKHOCTHBIX 00fA3aHHOCTEH He O0Ka3biBaTh
npeanoyTeHnss KakuM-1u00 nmpodeccHOHANbHbBIM HIIH COLMANBHBIM IPYIINaM M
VYpe#AEHHAM, OpraHu3aluaM. OBITh HE3aBHCHMBLIMH OT BIHAHHA OTIE/bHbIX
JIOMKHOCTHBIX JIHI M A/IMHHHCTPATHBHOTO JaBIeHNA;

2.1.5. cobmoaars  COUMANBHYK)  CMPaBelNHBOCTE H  PaBHONPaBHO

pacnpele/iAaTe COUHANBHBIE PpPecypchl € UENBK PacUHIHPEHHA BHﬁ‘DpB H
BOIMOMKHOCTEH 1118 BCex KOHTPareHTOB, B TOM YHHCIE, 1118 HEUMYUIHX, COLHAIBHO

VAIBUMBIX H IPYTHX JTUL, OKA3aABHIWXCH B Tp}f,EI.HG}"‘I KHUIHEHHON CHTYallHH,

2.1.6. HCKIIOYaTh NelCTBHA, CBA3AHHLIE ¢ BIMWAHMEM KakKUX-THOO JHYHBIX,
HMYLLIECTBEHHBIX  ((MHAHCOBBIX) H  HMHBIX HHTEPECOB, MPENATCTBYIOLIMX
A06POCOBECTHOMY HCIOJHEHHIO IOJKHOCTHBIX 00A3aHHOCTEH:

2.1.7. cobmosats NpH  WCMONHEHMH  JIOMKHOCTHBIX  oDsA3aHHOCTER
YCTaHOBNEHHBIE (pe/iepaibHbiMH 3aKOHAMH. HHBIMW HOPMATHBHBIMH MPABOBLIMH
aktami Poccuiickoii Penepaumny n YupesxieHus orpaHH4eHnuA | 3anpeTsl;



2.1.8. cobmwopaTs HeHTPANIBHOCTh, HCKIHOHMAIOUIYI BO3MOKHOCTH BIMAHHSA
Ha CHyKeDHYI [eATeNbHOCTh peIleHHMH MONMTHYECKHMX [apTHH, HHBIX
o0IeCTBEHHBIX O0bEIHHEHHI:

2.1.9. cobmonars HOpMBI CaIyxeOHOH U NpohecCHOHANBHON ITUKH, TTPABHIA
JIEN0BOIO MMOBEJIEHUA W ODLLEHHA;

2.1.10. nposBIATE KOPPEKTHOCTL M BHUMATENLHOCTh K [pamilaHaM H
JIOMKHOCTHBIM JIMLIAM MPM CYKeOHbIX KOHTAKTAX ¢ HUMM; NMPUHHMATE MepPhI M0
HeAONyLIeHHIO M000H BO3MOKHOCTH BOIHHKHOBEHHA KOH(DIHKTA HHTEPECOB,

2.1.11. e gomyckaTh KOPPYIMLUHOHHOINO [OBEJEHHA, B TOM 4HCle
BCI']-I[EPJKHBETBCH OT NMNoBEAEHHH, K{_}TUPUE MOMET BDEI'IFIHHHMH.Thﬂﬂ DKP}"'}I{HEGU.[HMH
KaKk oDelllaHHe HWIH MNpeUlokKeHHe a4l B3ATKH MO0 Kak CcorjacHe IpHHATH
B3ATKY. WM KakK npockba (HAMEK) O jlaye BIATKH, a TAKKE NPOTHBOIAEHCTBOBATHL
MOOGBIM MPOSBIEHUAM KOPPYILUNH H MPOYUM 310ynoTpebneHusm B YupexaeHun:

2.1.12. yBeloMIATE JOMKHOCTHOE JIHLO YUpekIeHHs Mo NpodHIaKTHKe
KOPPYTILHOHHBIX W WHBIX [paBOHAPYIUEHHH, Opradbl [POKYpPaTYphl H HMHBIE
(enepanbHble rocylapcTBeHHble opraHbl 000 Bcex cayqasx oOpalleHHs K HUM
KaKkmx-nub0 JHIl B LEJAX CKIOHEHHH K COBEPUIEHWID KOPPYNUMOHHbIX
MpaBoHapyLIEHHH;

2.1.13, HeaaMeIMTENBHO  YBEAOMIATE  CBOEr0  HENOCPEACTBEHHOIO
PYKOBOJMTENS, @ TAKKEe JONKHOCTHOE JIMIO YupewIeHus no npoduiakTHke
KOPPYIILMOHHBIX W HWHBIX TPaBOHAPYIIEHHH O CTaBHIMX W3IBECTHBIMM (akTax
KOH(IIMKTa HMHTEPECOB W  KOPPYNUHMOHHBIX TPOABIEHHA B  YUpewIeHHH,
obcrosTenscTBax M AedcTBMAX (Oe3neiicTBuu) paboTHHKOB YUpexaeHHs M
TPETBHX JIHIL, [OCAYAKHBIUMX MM  cnocoOHBIX NOCAYHKHTE NPHYHHAMH
BO3HHKHOBEHHA B YUpewIeHWH KOH(QIHKTA HHTEPECOB H/HWIH KOPPYNUHOHHLIX
MPOABIEHHI, a TaKke O I[pUYMHEHHH (BO3IMOKHOM [NpPHYHHEHHH) Bpeaa
YupemxaeHuio;

2.1.14. joBonTh 10 CBEIEHHA HENOCPEACTBEHHOIO HIIH BhIISCTOAIIErO
PYKOBOAMTENS HHPOPMALHIO O TOM., YTO Kakoe-JTHbo JHLI0 npeanaraetT paboTHHKY
VupewxieHHs COBEpIIHTh HEe3IaKOHHLIH., HelpaBoOMEpHbIH WIH MPOTHBOPEYalHi
TpeboBaHMsAM K CiIy#eDHOMY NOBEICHHIO MOCTYNOK HIH KakHM-THOO HHBIM
obpa3oM HapylIHMTh 3akoHofarenscTBo PoccHiickod Menepatiid W HACTOSLLMIA
Kopaekc, o Jo0bIX CTABIINX H3BECTHLIX (DAKTAX B OTHOLIEHHH COBEPIIEHHBIX JIHOO
FOTOBAIIMXCA MPAaBOHAPYILUEHHH CO CTOPOHBI APYIMX PabOTHHKOB Y4pemIaeHHs
(ecni Hmerowascs uHopmauus He Tpedyer YBeJOMIEHHS COOTBETCTBYIOLIETO
pyKoBOAMTENS cornacHo nognyHkram 2.1.13. u 2.1.14. nacrosmero a63aua):

2.1.15. He pasriamwiaTth M HE HWCHOAbL30BATH HeHalleKalluM obpazom
CBeJIEHHA, OTHECEHHbIE 3aKOHOAaTenLCTBOM Poceuiickoil Desepaliui K CBE/IEHHAM
KOH(MHAEHIHANEHOTO XapakTepa W ClyxebHyl0 HHpOpMauMio (CBeleHHH
OTPAHHYEHHOTO PAaclpOCTPAHEHMA), @ TakKKe HHble CBEJIeHMHA, CTaBiIMe
M3BECTHLIMH B CBA3H C HCMOMHEHHEM TPY0BLIX 0093aHHOCTEH;
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2.1.16. He ponyckaTk OKasaHHA BO3JCHCTBMA HAa CBOMX KOJUIEr B LIESX
MPHHATHA MPOTHBO3aKOHHOrO M (HIIK) HeODOCHOBAHHOTO PEILICHHUS;

2.1.17. po3iepkuBaTecd OT MOBEAEHWH, KOTOpoe Moriao Obl BhI3BATH
COMHEHHE B N00pOCOBECTHOM MCHOIHEHHH TPYAOBRIX 0Df3aHHOCTEH, a4 TaKKe
ni3beratbh KOH(QIMKTHBIX CHTYallWH, cnocoDHBIX HAHECTH yuiepd penyTaldH HiH
aBpTOpUTETY pabOTHUKOB YupemaeHus H/HIH YUpexa1eHHIo,

2.1.18. He  jonyckaTe  NpodBleHHH  dopManuiMa,  BBICOKOMEpHH,
HEYBaKMTEIbHOIO OTHOWIEHHS K 3aKOHHBIM Mpock0aM M TpeGoBaHMAM rpam/iaH B
CBA3H C UCTIOJTHEHHEM TPYI0BBIX 00A3aHHOCTEH:

2.1.19. Bo3gep&MBaTECA OT NYOJAWYHBLIX BBICKA3bIBAHMHA, CYKICHHH M
OLIEHOK B OTHOILUEHHW YHUpPeKIeHWS, eClld 3T0 He BXOAMT B ODA3aHHOCTH
paboTHHKA;

2.1.20. cobnopars KOH(UIEHUMANBHOCTh HHOOpPMALMK O KOHTpPareHTe,
KacarlleHes YCIOBHI ero KH3HeNesTeNLHOCTH, JHWYHBIX Ka4decTB W npobiem,
NPHHUMATE MEps! /1718 ee obecre4eHHs;

2.1.21. e HcnoAb30BaTh CayxeOHOE NMOAOKEeHHe [UIA OKa3aHHA BIHAHUA Ha
NeSTENbHOCTh I'OCYAapCTBEHHbIX OPIAHOB H OPraHOB MECTHOIO CaMOYIpaBlIeHMs,
OpraHH3aliMil, [JONMKHOCTHBIX JIML, FOCYJApPCTBEHHLIX W MYHHLHNANLHBIX
CAYKALIMX [PH PELEHUH BOMPOCOB JIHYHOTO XapaKTepa;

2.1.22. yBaWHTENbHO OTHOCHTBLES K AEATEIIbHOCTH NpelcTaBuTeNeil CpelicTR
MaccoBoi HHGopMalHK no HHpopMupoBaHuio obiitectsa o pabote YupexneHus, a
TAKIKE OKAa3bIBATH COACHCTBHE B MOJYYEHHMH JOCTOBEpPHOH HMHQOpMalKH B
VCTAaHOBAEHHOM MOPAIKE:

2.1.23. nOCTOSHHO CTpeMUThCs K obecredeHuio Kak MOxHO Oonee
3 EeKTHBHOTO H IKOHOMHOTO paclops:KeHus (HHAHCOBLIMH CPEICTBAMH, HHBIM
MMYLIECTBOM, MATEPHATEHO-TEXHHYECKHMH H IPYTHMH pecypcaMy YupekaeHus:

2.1.24. He UCMONIL3IOBATE HMYILECTBO YUpeK/IeHHS B LIENSX, He CBA3AHHAIX C
MCTIOJTHEHHEM TPY/IOBRIX 0DS3aHHOCTEH, a Takke He MepejlaBaTh €ro B TaKHX
LE/IAX HWHbIM JTHLIAM;

2.1.25, cobnonare  NPHHUHITHI H  TpeDoBaHMA,  YCTAHOBJIEHHBIE
MeepansHeIME 3akoHaMy ot |8 wions 2011 r. Ne 223-03 «O 3akynkax TOBapos,
paboT, yciyr OT[eNbHBIMH BHAaMH IOPHIHYECKHX Nul» U oT 5 anpeas 2013 r.
No 44-@3 «O koHTpaKTHOH CHCTeMe B ciepe 3aKynok Tosapos, paboT. yemyr s
obecrieuyeHHsl TOCYJAPCTBEHHBIX W  MYHHUMNATBHEIX HYAI» M H3[aHHbIE B
COOTBETCTBHHM € HHM BHYTPEHHWE DPEryIATHBHLIC NOKYMEHTEI YUYPEKACHHA, HE
CO31aBaTh CBOMMH JEHCTBHAMH HeODOCHOBAHHBIE MPEUMYIIECTBA /UIA Kakux-1160
YYACTHHKOB 3aKYTIOK.

2.2. PaboTHHK Yupexaenus, HaJleIeHHbIH OpraHH3alHOHHO-
PACHOPAAMTENBHBIME TIONHOMOYHAMH 110 OTHOLIEHHIO K JAPYrHM paboTHHKaM
Vupexaenus. goker ObiTh ans Hux obpasuoM npodeccHoranusma, besynpeyHon
penyTauMM, CBOMM JIHYHBIM [OBeJleHHEM T0JaBaTh MNPHMEP HeCTHOCTH,
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DECTIPHCTPACTHOCTH U CHPABEATHBOCTH.

2.3. PaboTHUK Yupesnenus, HaJeneHHBIH OpraHH3alHOHHO-
PacnopsAUTEIbHBIMY MOJHOMOYHAMH M0 OTHOLIEHHIO K JIPyruM paboTHHKaM
YypexneHus:

2.3.]1. IpHHUMAET Mepbl M0 MAPEJOTBPALIEHHI0 W YPEerylHpOBaHHIO B
KOJUIEKTHBE KOH(JIUKTA MHTEPECOB, MO NMpejyNpekIeHH0 KOPPYIILHH, BKIOYas
MEPBI MO MpeJoTBPalieHHI0 KOPPYNIIHOHHO-0MACHOT0 NOBEICHHA;

2.3.2. colefiCTBYET YCTAHOBAECHHKY H [OJIEPKAHHI B KOIJIEKTHBE
3JI0POBOI0 MOPAIBHO-NCHXOIOIHYECKOI'0 KITHMATa:

2.33.npH onpeneleHHMH o00beMa M Xapakrepa MNOpy4aeMoH JApPYIHM
paboTHHUKaM YupexaeHus paboTsl PYKOBOJICTBYETCA MPHHIHITAMH
CHpaBe/UIMBOCTH, YYeTa MHYHBLIX W JIENOBRIX KavyecTB, KBANTH(GUKALMH M ONkITA
MOAYHHEHHbIX:

2.3.4. He JonyckaeT MO OTHOIIEHWID K MNOAYMHEHHBIM paboTHHKaM
HeoOOCHOBAHHLIX NpeTeH3uil. a Takke dakTos rpybocTH U GeCTakTHOCTH!

2.3.5. nposBageT 3a00Ty O MOIHHHEHHBIX., BHMKAET B MX MNpoONEeMbl H
HY#bl, COAEHCTBYET TMNPHHATHIO 3aKOHHBIX M O00OOCHOBAHHBIX pEIEHHH,
cnocobeTByeT NpodeccHOHATEHOMY M JIO/KHOCTHOMY pocTy pabOTHHKOB;

2.3.6. oKa3blBaET MOMIEP/KKY H TOMOIIs MOJOALIM  ClelHanHcTaM
(¢ omsiToM paboThi 10 3 neT) B npHobpeTeHHH NPOMECcCHOHANBHBIX HABBIKOB,

2.4, PaboTHuKH YupexieHus, Hajle/leHHBIe OpraHu3alHOHHO-
pacTOpPSINTENBLHBEIMH MOJTHOMOYHAMHM [0 OTHOLICHHIO K APYruM paboTHHKaM.
HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM ¢ 3aKoHoAaTenbcTBOM Poccuiickoi
Qenepanun  3a  gedcTBHs MM DeafnelcTBUS  TIOJYMHEHHBIX COTPYIHHKOB,
HAPYIIAIOIHX MTPUHIMITL 3THKH W NPaBuia ciyxkeOHOro NoBeIeH!, eciii OHH He
NPHHAIH Mep, YTOOb! He JOMYCTHTh TAKKX AeicTBUi niu GesnelicTBui.

I11. I1uka nopegennn paboTHHKOB YupekieHHus

3.1. Pabotaukn VYupekJeHHMs B CBOeH JIeATE/ILHOCTH MCXOJAT M3
KOHCTUTYLIMOHHEIX TOJOXKEHHWI O TOM., YTO 4el0BeK, ero mpasa M cBoOOjbI
ABAAIOTCA BhICHIEH LEHHOCTBIO. M Ka[bll IpakiIaHWH HMMEET [paBo Ha
HENPHKOCHOBEHHOCTE YACTHOW HH3HH, JTHYHYI0 M CEMEHHYIO TalHy, 3alIHTY
YeCTH, JIOCTOMHCTBA, CBOEro 106poro HMeHH.

3.2. PaboTHHMKH YupexKaeHUu:

3.2.1. obsaszanel cobnwaaTe ODUIENPUHATEIE THYECKHE HOPMBI H TIpaBHia
[EeNOBOro NMoBeieH!s, ObiTh BEXIHBBIMH, 100pOKenarTeibHbBIMH. KOPPEKTHBIMH,
NPHHLATHATEHBIMH, BHUMATENBHBIMH, MPOABASTH TEPIHMOCTD H HENPEABIATOCTE
B 0DLLEHHH ¢ IpakIaHaMi | KoiuteraMu, paboTHHKaMH JIPYIrHX OpraHH3almnii;

3.2.2. npu3BaHel crnocodCTBOBaTE CBOMM TOBEACHHWEM YCTAHOBICHHIO B



KQJUIEKTHBE AENOBEIX B3aHMOOTHOILIEHHIA, OTHOLLIEHWH napTHepcTBa,
B3aMMOYBaMCHHA H B3aUMOINOMOLIH, KOHCTPYKTHBHOI'O COTPYIAHHYECTBa APYT C

ApyTroMm.

3.2.3. 1oNKHBEl NPOABNATE YBAXEHWE K 0OBIYAAM W TPAJHIMAM HApOJIOB
Poccuu u apyrux rocynapers, Y4MThIBaTh KYJbTYpPHbIE M HMHBIE 0CODEHHOCTH
Pa3IHYHBIX dTHHYECKHUX, COLHATBHEIX TPYIN H KoH(eccHii:

3.2.4. oba3ankl  cTpeMHTLCS B JIO00H CHTYAUHH COXPaHAThL JIHYHOE
JAOCTOMHCTRO, ObITh 00pa3uoM noBeieHHs. A00PONOPSA0YHOCTH W YECTHOCTH BO
Beex cepax oBIICCTBEHHONW KH3HH;

3.2.5. nomkHsl u30erate NOMYHBIX W (PHHABHCOBBLIX CBS3eH, CHOCOGHEIX
HaHECTH yl1eph UX YECTH M JOCTOMHCTBY. PenyTalkl YupekaeHHs:

3.2.6. He OONYCKaTh MNPHHATHA MHIIH, KYpPeHHA BO BpeMA ClyxeDHBIX
coBeuanuii, becen, nHoro cayxedbHoro obLIEHHS C rPAKIAHAMH.

Kputka umeionmixcs HeAOCTATKOB B paboTe CO CTOPOHBI PYKOBOAHTENA
MM Koller Aoi#Ha ObITh OOBEKTHBHON, B3BEILEHHOH. MPHHUHMHAIBHOH H ¢
MOHMMaHHEM NpHHUMAaThECH TeMm paboTHHKOM VYupexkieHus, K KOTOpPOMY oOHa
obpaiieHa.

3.3.Tlpu ucnoaneHun Tpyaosbix ofgzanHocTell paboTHUKH YupexaeHus
BO3/lepPKHBAKOTCS:

3.3.1. or moboro Buaa BBICKA3BIBAHWN H IEHCTBHI THCKPHMHHALIHOHHOTO
Xapakrepa M0 TMpH3HaKaMm [MoJjia, BO3pacra. packl, HAUWOHANBHOCTH, #H3bIKA,
rPamAaHCTBa, COLMANLHOrO, HWMYIIECTBEHHOTO HIH CEMEHHOTO MOJOKEeHHS,
MCXOJIA M3 TOJHTHYECKHX WM PEeIHIrHO3HBIX MNPEInoYTeHHH, poaa 3aHATHA W
WHBIX HMEIOLINXCA pasiHYinm,

3.3.2. o1 rpyBocTH, NposBIEHHI NPeHedPeRUTEILHOTO TOHA, 3aHOCUHBOCTH,
NPEAB3IATBIX 3aMeYaHWii, MNpPeJbABICHHUA HENPABOMEPHBIX, HE3ACHYKEHHBIX
0DBHHEHHIA;

3.3.3. o1 yrpo3, ocKOpOHMTENbHBIX BRIPAKEHHH WM PEruiMK, NeHCTBHH. OT
HEHOPMATHUBHON JIEKCHKH, MPensTCTBYIOUIUX HOPMAnbHOMY OOLUEHHIO HIIH
MPOBOLMPYIOIIHX MPOTHBONPABHOE NOBEJIEHHE.

3.4. PaboTHuKH Vupex aeHus JOIKHE OBITh BEKIUBBIMH,
A00poXKenaTenbHbiMM,  KOPPeKTHBIMH.  BHMMATCAbHBIMH W NPOABIATH
TONEPAHTHOCTh B ODLIEHHH € rpaM/1aHaMi ¥ KOJUIETaMH.

3.5. He nonyckaercs obcyikaeHne pabOTHHMKaMH HEJOCTATKOB H JIHYHOH
HKH3HH CBOUX KOJLIer.

3.6. INosesenue paboTHHKa Beerja U npH Jobsix 00CTOATENBCTBAX A0IKHO
ObITE GE3yNMPedHEIM, COOTBETCTBOBATL BHICOKMM CTaHjapram fpodeccHoHammima
M HPAaBCTBEHHO-3THYECKMM NpHHIMNaM. HW4aTo He J0MKHO MOPOYHTH JIENOBYIO
penyTaiMio ¥ asToputeT paboTHHKa.



3.7. PaGoTHHKY NpeAnuchIBA€TCA: MNOCTOAHHO KOHTPOJNMPOBATE CBOE
MOBEJAEHHE, YYBCTBA H IMOLMH, He T03BOJAAA JIMYHBIM CHMOATHAM HIIH
AHTHMATHAM, HENPHAIHH., HACTPOEHHIO MM APYKECKHM HYBCTBAM BIIHATE Ha
chayxeOHBIE PpeLIeHUA, YMETh NpEJBUIeTh MOCNEJCTBUA CBOMX JAeHCTBHH M
petieHui; obpalathcs OJMHAKOBO KOPPEKTHO € KONUIeraMH, pPYKOBOACTBOM
HE3aBUCHMO OT UX ciIyKebHOro HiH COLMAIBHOIO NONOKEHHS.

3.8. B npouecce rtenedoHHoro oOueHHs JONKHBI ObITE cobioaeHk!
CeAYIOlIHe TTpaBHIa:

- Ha BXOOALIHE 3BOHKH CIIEAYET OTBEYAThH KAK MOWHO ﬁblCTpEE. IMpH OTBETE
HA3bIBATE CHBOE HMH,

- MPpH 3BOHKe B mnogpazienesus Yupewnenus paboTHHKY HeoOXoaumo
HA3BaTh CBOE MMSA M JOIKHOCTL (1WDO HAUMEHOBAHHME NMOJAPA3JENEHHA), 8 TAKKE
NOWHTEPECOBATLCA, MOKET /M cobecelHHK B JaHHbIA MOMEHT YAElHTh BpeMi
pa3roBopy:

- IpW 3BOHKE B JIpyrHe opraHu3aliii HeoDX0AHMO Ha3BaTh CBOIO (aMHIIAIO
M HMS, JO0MKHOCTb, O3BYYHTH Ha3BaHHe YUpekIeHHS, CIPOCHTH, yA0OHO M
cobeceIHHKY pa3roBapHpaTh B JaHHLIH MOMEHT;

- 3aKaHYHBATE PA3TOBOD, KaK NMPaBHIO, DOTKEH NO3IBOHMBIIHM;

-ecnd Bonpoc, no kotopomy Pabornuky HeobXoaMMo CBH3ATBCA C
KOJIJIEraMH HIH BHEUIHHMH NPEACTaBHTENAMH HE ABAAETCA CPOYHBIM, CIACAYET
OTAABaTh MPEANOYTEHHE CBA3M 110 3NeKTPoHHON noute. Eciin xe Bonpoc sBngeTcs
CPOYMHBIM, OJIHAKO NpH 3TOM HeobXoaumo aoHecTH Ao cobeceanuka Golnbioif
obbem wHHGpOpMaUHH, TO Tene@OHHBIH 3IBOHOK JAomKeH OBITH npeaBapeH
9MeKTPOHHBIM COODILEHHEM, COAEPKAILMM 3TY WUH(pOpPMALHIO B HeoOX0IHMOM
obBeME;

- 0BcyK/IeHHEe ¢ KOJUIEraMH JTHYHBIX BOMPOCOB, pellieHHe THYHBIX npobiem,
a Takke NMYHBIE pasroBopsl no TenedoHy B paboyee BpeMs pacLEHHBAKOTCA Kak
HepernaMeHTHPOBAHHbIE NepephIBhL.

3.9. T1pu BO3HUKHOBEHHH KOHQIHKTHOH CHTYallHH MEHKILY
nojpazjieIeHUAMH, MPHOPUTETHRIM HANpaBIeHHEM PELIEHNs KOH(IHKTA ABISeTCS
y4YeT HHTepecoB YupeikleHHs B LIeTOM.

3.10. BHemnunii Buja pabOTHHKOB YUpeAICHHMA MPH HCHOJHEHHH HMH
TpyAOBEIX 0OA3aHHOCTEH. B 3aBUCHMOCTH OT YCIOBHH WX HMCTIONHEHHS, AOIKEH
criocobCTBOBATE  YBAKHTEALHOMY OTHOLIEHHIO rIpaxaaH K  YUpemxaeHu:o,
COOTBETCTBOBATH ODINENPHHATOMY JENOBOMY CTHIIO. KOTOPBIA OTIHYAKOT
OoMIUMANBHOCTD, CAEPKAHHOCTD, TPAIHIMOHHOCTh, AKKYPaTHOCTh. PaboTHUKH
Vypexkaenus cobmogaior  pasyMHYH — JOCTATOMHOCTE B HMCMONB30BAHHH
KOCMETHKH, FOBETHPHBIX W3AeIHH H HHBIX YKpAILeHHH.



IV. 3akawunreibHbie NO0KEHH

4.1.Ecnm y pabotHnka VYupesaenus BO3ZHHKAWOT 3aTpydHEHHS B
OTHOLIEHHH TMOHHMaHHA JHOO npHMeHeHus nojoxennit Kojaexca, oH Bnpase
oDpaTHTBCA 38 KOHCYNbTallWed (pa3biCHEHHAMM) K CBOEMY HENOCpPEeACTBEHHOMY
PYKOBOAWTENIO, a Takike K JONAHOCTHOMY JIHIY YupekIeHHA nmo npoduiakThke
KOPPYNUHOHHBIX H HHBIX MMPaBOHAPYILIEHHH.

4.2, PykoBoauTend BceX YpOBHEH He HMEWT MpaBa CKpeIBaTh OT
BBILIECTOAIIET0  PyKOBOJACTBA  (DAKTHl  HEHAUIEKALIEro  HCNOIHEHHA  MX
MOAYHHEHHLIMA — paboTHUKaAMH YHUPEKIEHHA TPYA0BLIX 00A3aHHOCTEH,

4.3. PyxoBoauTeNH BCeX YpPOBHel YupeikleHWs He JOIKHBI JOMYCKaTh
npecliefoBanie pabOTHHUKOB YHpeik1eHHs 3a yBeJoMIeHHe HiH HHOPMUpOBaHHe
COOTBETCTBYIOIUIET0 PYKOBOAMTENMA, NpejycMoTpeHHoe Hactosum Kogekcom. B
TO e Bpems HeoOXOAMMO mnpecekaTk 00ble NONLITKH PacnpoCTpaHeHUs
33aBEeIOMO  JIOKHOH MHGOPMALMK, HENPOBEPEHHBIX WIH HENOATBEPHKACHHBIX
(akToB ¢ LeNbiO OMOPOYHTE pPaboOTHWKA YupemeHHs, HEe3IABMCHMO OT €ro
JOJAKHOCTH.

44 Ha paborumka VYupewaeHus He MokeT OblTh  HaAlOWKEHO
JMCLMMIMHAPHOE B3biCKAKHE 3a MpelocTaBieHWe HHGOPMAlMH O HApYIIeHHH
Kopekca, 3a KpHTHKY PYyKOBOJAMTENS HIH KOMIEr 110 0DCTOATENLCTBAM,

npeaycMoTpeHHbiM HactosiuuM Kogexkcom.

V. OTBercTBeHHOCTL paboTHHKA Yupexienus
ta Hapyuenne Koaexea

5.1. Hecobmoaenwe Kogekca MOKET [PHBECTH K JIHCHHIIHHAPHBIM
CAHKLHAM — BIUIOTh 10 YBOJLHEHHSA - B COOTBETCTBHH C JCHCTBYIOLUIHM TPY/10BhIM
3aKoHoaaTe/ibcTBoM P® W TOKaTBEHEIMH HOPMATHBHEIMH AKTaMH,

5.2. B ciyuasx, NpeaycMOTPEHHBIX (peliepalibHbiMK 3aKOHAMH, HapylIeHHe
nonoxenuid Kojekca Breuser npumeHeHue K paboTHMKY VYapekaeHus wmep
HOPHAMYECKOH OTBETCTBEHHOCTH.



